
How to Create a Document Library in Sharepoint 

 

Step 1: 

Browse to the Site Actions and the Site Settings section on the right hand side of the page. 

 

Step 2: 

Next, give your Document section a name and a description if you wish (we will look at the 

other sections in more advanced tutorials so lets leave them as default for now. 

 

 

Click Create... 

 

 

And there you have it!  Your very own document library! 


